Energy Center - Manhattan Pool

APPLICATION FOR EMPLOYMENT

Our policy is to provide equal opportunity to all qualified applicants and employees without regard to race, color, religion, national origin, sex, age, disability, or other factors which are not job-related as well as to disabled veterans and veterans of the Vietnam Era.  Those applicants requiring reasonable accommodation to the application and/or interview process should notify a representative of the Energy Center - Manhattan Pool.

INSTRUCTIONS:  PLEASE PRINT USING INK AND COMPLETE THE FOLLOWING INFORMATION IN FULL.




  SOCIAL 
DATE_______________________  SECURITY #________________________________________________________

NAME___________________________________________________________________________________________



LAST



FIRST




MIDDLE

ADDRESS________________________________________________________________________________________



STREET


CITY


STATE


ZIP CODE

TELEPHONE #___________________________________________________________________________________



HOME


WORK


OTHER


EMAIL ADDRESS
PREVIOUS ADDRESS________________________________________________________________________________________

STREET


CITY

STATE
 


ZIP CODE

# OF YRS AT PRESENT ADDRESS___________

# OF YRS AT PREVIOUS ADDRESS______________

YOUR AGE





WAGE/SALARY
ONLY IF UNDER 18 YRS OLD____________

REQUIREMENTS (be specific)_____________________

POSITION(S) APPLIED FOR________________________________________________________________________











DATE AVAILABLE
TYPE OF EMPLOYMENT DESIRED:
FT
PT
TEMP
SEASONAL
FOR WORK_______________

HOW DID YOU LEARN ABOUT US?
ADVERTISEMENT
FRIEND
WALK-IN
RELATIVE
 EMPLOYMENT AGENCY
OTHER_______________________________________________________________

WILLING TO RELOCATE?__________
TRAVEL?____________
WORK OVERTIME?______________________

ARE YOU LEGALLY ELIGIBLE FOR EMPLOYMENT IN THIS COUNTRY?_____________________________

(Proof of U.S. citizenship or immigration status will be required upon employment.)

DRIVERS LICENSE # AND STATE, IF APPLICABLE TO THE POSITION:________________________________

HAVE YOU EVER PLED “GUILTY” TO, OR “NO CONTEST” TO, OR BEEN CONVICTED OF ANY CRIMINAL OFFENSE, WHETHER A FELONY OR MISDEMEANOR, OTHER THAN MINOR TRAFFIC VIOLATIONS?


YES__________

NO__________

IF YES, PLEASE PROVIDE SPECIFIC INFORMATION ABOUT THE OFFENSE AND THE CIRCUMSTANCE OF THE CONVICTION; DATES, DETAILS, ETC.  (Answering “YES” to these questions does not constitute an automatic bar to employment.  Factors such as date of offense, seriousness and nature of violation, rehabilitation and position applied for will be taken into account.  However, be aware that answering “NO” to the question if you have been convicted of a criminal offense may be regarded as a dishonest act, which could result in the termination of your employment.

EDUCATIONAL BACKGROUND:

FORMAL EDUCATION

	# OF YEARS COMPLETED
	HIGH SCHOOL - NAME & LOCATION
	GRADUATED?


	MAJOR STUDY 



	
	
	YES   (    NO    (
	


COLLEGE / UNIVERSITY / TRADE SCHOOL / ETC.

	SCHOOL(S) NAME & LOCATION
	# OF YEARS COMPLETED

FROM  /  TO:
	DEGREE-

GRADUATED?


	MAJOR/MINOR


	GPA



	
	
	YES   (    NO    (
	
	

	
	
	YES   (    NO    (
	
	

	
	
	YES   (    NO    (
	
	

	
	
	YES   (    NO    (
	
	


OTHER EDUCATION & TRAINING

	NAME OF PROGRAM

	SCHOOL/INSTITUTION
	COMMENTS

	
	
	

	
	
	


SPECIAL SKILLS & QUALIFICATIONS

Summarize any special training, skills, licenses and/or certificates acquired from employment or other experiences that may qualify you as being able to perform job-related functions in the position for which you are applying.  State professional licenses and certification dates granted, expiration and granting/authority state.

EMPLOYMENT HISTORY:

Provide the following information of your past and current employers, assignments or volunteer activities, starting with the most recent, including military experience (use additional sheet(s) if necessary).  Explain any gaps in employment in comment section below.

MAY WE CONTACT FOR REFERENCE:
YES   (

NO    (

LATER   (
	EMPLOYER
	PHONE NUMBER
	DATES EMPLOYED
	REASON FOR LEAVING

	
	
	FROM             TO
	

	ADDRESS
	POSITION (JOB TITLE)
	SUPERVISOR’S NAME, TITLE
 & PHONE #
	BEGINNING & ENDING WAGE/SALARY  (PER)

	
	
	
	

	SUMMARIZE THE NATURE OF THE WORK PERFORMED AND JOB RESPONSIBILITIES:



	
	
	
	


MAY WE CONTACT FOR REFERENCE:
YES   (

NO    (

LATER   (
	EMPLOYER 
	PHONE NUMBER
	DATES EMPLOYED
	REASON FOR LEAVING

	
	
	FROM             TO
	

	ADDRESS
	POSITION (JOB TITLE)
	SUPERVISOR’S NAME, TITLE
 & PHONE #
	BEGINNING & ENDING WAGE/SALARY  (PER)

	
	
	
	

	SUMMARIZE THE NATURE OF THE WORK PERFORMED AND JOB RESPONSIBILITIES:



	
	
	
	


MAY WE CONTACT FOR REFERENCE:
YES   (

NO    (

LATER   (
	EMPLOYER
	PHONE NUMBER
	DATES EMPLOYED
	REASON FOR LEAVING

	
	
	FROM             TO
	

	ADDRESS
	POSITION (JOB TITLE)
	SUPERVISOR’S NAME, TITLE
 & PHONE #
	BEGINNING & ENDING WAGE/SALARY  (PER)

	
	
	
	

	SUMMARIZE THE NATURE OF THE WORK PERFORMED AND JOB RESPONSIBILITIES:



	
	
	
	


MAY WE CONTACT FOR REFERENCE:
YES   (

NO    (

LATER   (
	EMPLOYER
	PHONE NUMBER
	DATES EMPLOYED
	REASON FOR LEAVING

	
	
	FROM             TO
	

	ADDRESS
	POSITION (JOB TITLE)
	SUPERVISOR’S NAME, TITLE
 & PHONE #
	BEGINNING & ENDING WAGE/SALARY  (PER)

	
	
	
	

	SUMMARIZE THE NATURE OF THE WORK PERFORMED AND JOB RESPONSIBILITIES:



	
	
	
	


COMMENTS: (Including explanation of gaps in employment) 

_____________________________________________________________________________________________________

REFERENCES:  List name and telephone number of three business/work references that are not related to you and not shown as a supervisor under the Employment History section on the preceding page.  If not applicable, list three school or personal references that are not related to you.

	NAME & tITLE                                                         TELEPHONE #                                                         YEARS KNOWN

	

	

	


APPLICANT STATEMENT:  I certify that all information I have provided in order to apply for and secure employment is true, complete and correct.

I understand that any information provided by me that is found to be false, incomplete or misrepresented in any respect, will be sufficient cause to cancel further consideration of this application, or immediately discharge me from employment whenever it is discovered.

I authorize, without reservation, Energy Center - Manhattan Pool, its representatives, employees or agents to contact and obtain information from all references (personal and professional), employers, public agencies, licensing authorities and educational institutions and to otherwise verify the accuracy of all information provided by me in this application, resume or job interview.  I hereby waive any and all rights and claims I may have regarding Energy Center - Manhattan Pool, its agents, employees or representatives, for seeking, gathering and using such information in the employment process, corporations or organizations for furnishing such information about me.

Furthermore, I understand that this application does not constitute an agreement or contract for employment for any specified period or definite duration.  I am free to resign at any time, and the Employer, reserves the right to terminate my employment at any time, with or without cause and without prior notice.  I understand that no representative of the Energy Center - Manhattan Pool has the authority to make any assurances to the contrary.  I affirm that I have a genuine intent and not other purpose in applying for a job with this company.

Energy Center - Manhattan Pool is an Equal Opportunity Employer.  I understand that the Employer does not unlawfully discriminate in employment and no question on this application is used for the purpose of limiting or excusing any applicant from consideration for employment on a basis prohibited by applicable local, state, or federal law.

This application is current for 180 days.  At the conclusion of this time, if I have not heard from the Energy Center - Manhattan Pool and still wish to be considered for employment, it will be necessary to reapply and fill out a new application.

I also understand that if I am hired, I will be required to provide proof of identity and legal authority to work in the United States and that federal immigration laws require me to complete an I-9 Form in this regard.

DO NOT SIGN UNTIL YOU HAVE READ THE ABOVE APPLICANT STATEMENT.

I certify that I have read, fully understand and accept all terms of the foregoing Applicant Statement.

Signature of Applicant_________________________________________________________  Date____________________
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